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BOOKWRITING & SELF-PUBLISHING COURSE

MODULE 2: PRACTICAL BOOKWRITING

Topic 8: What To Include On Your Book’s FRONT MATTER

Writing a book is one aspect, and then comes organizing the book to meet established standards.

The truth is that many self-published authors find the copyright page to be one of the more
daunting and confusing pages of their front matter — and indeed the entire book. This article
provides guide on how to go about it so that you can make good of your self-publishing. Please
note that every item listed below may not immediately apply to your book especially if you are
publishing online.

First of all, you do not need to register your book with the National Library of Nigeria or the
Nigerian Copy-right Commission, to include a copyright page. Once you have fixed your content
in a permanent format, you own the copyright and have all the rights and protections of the law.
But there are reasons why you should register your copyright. This is to enable you enjoy full
weight and reach of the law if you end up in court. So, it is a good thing to include a copyright
page in your book, registered or not.

The copyright page is usually the verso (back) of the title page. Traditionally, the copyright page
content is either centered, starting half-way down the page, or justified on the left margin. If you
do an Internet search for “copyright page samples,” you’ll see a wide variety of formats employed.
You can list the information in the order listed here.

The copyright page can include some or all of the following information:

1. Copyright notice
2. ISBN
3. Rights and permissions
4. Disclaimer
5. Edition information
6. Design, production, editing, illustration credits
7. Publisher’s address
8. Ordering information
9. Trademark notices
10. Author website
11. Country in which the book was printed

1. Copyright notice

http://www.jci.com.ng
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This is one absolute requirement of a copyright page. The copyright notice includes:

 The copyright symbol (©) or the word “copyright”

 The year of first copyright

 The copyright holder’s name or identifier

A typical copyright notice will look like this:
© 2019 Joseph Ibekwe or Copyright 2019 Joseph Ibekwe

You’ve probably seen copyright listings with multiple years, which represent the years different
editions of the work were published:

© 2015, 2017, 2019 Joseph Ibekwe

If you’re using a pseudonym, you can list that on your copyright page, but be sure that you
include both your real name and pseudonym when registering the work with the National Library.

2. ISBN

The International Standard Book Number, or ISBN, is a 13-digit* numeric identifier that is used
worldwide by book stores, publishers, and everyone in the publishing industry. If you plan to sell
your book in stores or online, you will need an ISBN, and you should include it on your copyright
page.

*ISBN’s assigned before 2007 had 10 digits.

When you publish your book through Amazon, receive a free ISBN.

3. Rights and permissions

Technically, you do not need to spell out rights and permissions, as your copyright notice serves
to let readers know you reserve the right to limit the use of the content as you please. That said,
“fair use” means people can reprint, post online, or cite passages from your work when reviewing
the book or using copy as an example for an academic argument, etc. But many publishers and
self-published authors choose to include phrases like:

All rights reserved.

Or:

All rights reserved. No part of this publication may be reproduced, distributed, or transmitted in
any form or by any means, including photocopying, recording, or other electronic or mechanical
methods, without the prior written permission of the publisher, except in the case of brief
quotations embodied in critical reviews and certain other noncommercial uses permitted by
copyright law. For permission requests, contact [include publisher/author contact information].
What you include is up to you.

https://blog.bookbaby.com/2016/01/book-isbn-answers-to-frequently-asked-questions/
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4. Disclaimer

In an effort to protect yourself from a lawsuit if your work of fiction includes resemblances to
real-life people or situations, you might include a disclaimer along the lines of:

This is a work of fiction. Any resemblance to actual events or persons, living or dead, is entirely
coincidental.

Nonfiction works can also include disclaimers. Memoirs, for example, may include language that
suggests that some of the names have been changed to protect the identities of certain
characters in the story.

Please note that the subject of disclaimers does not imply legal advice — any legal concerns and
specific language should be directed to a copyright lawyer.

5. Edition information

Whether or not the edition information is included on other pages (the title page, for instance), it
should appear here. All you need is a simple line of text that states that this is the First Edition,
Second Edition, Third Edition, etc. (This can also be written as 2nd Edition, 3rd Edition.)

6. Design, production, editing, and illustration credits

While the Acknowledgments section of your front matter can express gratitude for assistance and
inspiration in the creation of your book — including listing the designers, editors, illustrators,
cover designer, and various other people who contributed to the work — they may also be listed
here.

7. Publisher’s address

Copyright pages in books published by traditional publishers will include the name of the
publisher, address (sometimes just the city), and URL. If you’re self-publishing, you can include
your name or create a name for your imprint along with an address and URL, if you choose.

8. Ordering information

If the book is published by a large publisher, the copyright page might also include ordering
information — including specific info for quantity sales, textbooks, and orders by trade
bookstores or wholesalers.

9. Trademark notice

Trademark notices for names and logos of the publishing company or its imprint might be
included on a copyright page.

10. Author website

Including your author website URL on the copyright page is a good idea, especially for self-
published authors.

11. Country in which the book was printed
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You should include a line that states where the book was produced (e.g. printed in Nigeria).

What Goes In The Front Matter Of Your Book?

What you include in the front matter of your book depends on the information you want to
impart to your reader to help enhance, explain, or set things up.

The front matter of a book is everything between the front cover and page one, where your story
begins. All the information before that — the title pages, copyright page, prologue, etc. — make
up the front matter. After that comes the body text, then the back matter.

Front matter is everything “before page one” because if you’re going to include page numbers
for your front matter (it’s not necessary to do so), it’s good practice to paginate with roman
numerals for indexing purposes — so page 212 of your book is always page 212, no matter the
edition. After all, in subsequent printings (in case you plan for multiple editions) the front matter
might change. Maybe the next iteration of your book will include a foreword written by a famous
author who fell in love with your work or you’ve decided to add a preface. If you use Roman
numerals to paginate the front matter, that can change without altering the body of the book.

What’s included in the front matter?

It’s unlikely you’ll need to include all of the following, but here’s an explanation of the elements
that might make up the front matter of your book. These are listed in a vaguely typical order as
they may appear in a book.

Half title. The half title page contains just the title of the book and is typically the first recto page
you see after the front cover. Recto is the right page in an English-language book, verso is the left.
(On a loose sheet, recto is the front and verso the back).

“Other Books” page. This page lists other titles by the author. It may also list other titles by the
publisher.

Frontispiece. This includes an illustration or image, sometimes spread across both pages. If your
work includes a map, fiction or nonfiction, this could be the place for it.

Title page. The title page includes the title, subtitle, author, and publisher. This can also list the
year of publication; some short, descriptive text; small illustrations; and for larger publishing
houses, the publisher’s address or location (city).

Copyright page

The copyright page is usually the verso of the title page and has the copyright notice (e.g. © 2019
Ibekwe Joseph, Copyright 2019 FLED), the ISBN, and any of the following as relevant: edition
information, publication information, printing history, and cataloging data. Design, production,
editing, and illustration credits might also be listed here.

Traditionally, the copyright page content is centered, starting half-way down the page, or
justified on the left margin.
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You can also add:

All rights reserved. No part of this book may be reproduced or transmitted in any form or by any
means, electronic or mechanical, including photocopying, recording, or by any information
storage and retrieval system without the written permission of the author, except where
permitted by law.

Fiction might include:

This is a work of fiction. Any resemblance to actual events or persons, living or dead, is entirely
coincidental

Dedication. The dedication page is where the author will list the people (or animals, cities, et. al.)
to whom the book is dedicated.

Epigraph. An epigraph, or quotation, will often precede the start of the story.
Table of Contents (or Contents page). The TOC lists chapters and/or other major divisions of the
book. This is essential for works of nonfiction, including books, guides, textbooks, collections, and
anthologies.

List of Figures and/or Tables. In books with multiple illustrations, graphs, or figures, it can be
helpful to include a list, including the titles and page numbers on which they appear.

Foreword. Written by someone other than the author, the foreword usually features someone
notable or a respected voice on the topic covered in the book. The foreword is most often signed
by the person who wrote it and provides a date or time period (e.g. Summer 2018) and
sometimes the place it was written.

Preface. Written by the author, the preface might explain the inspiration for the book, when and
how the book was written, or some other detail about the creation of the work. This is also
usually signed by the author and provides the date and place it was written.

Acknowledgments. This page is where the author expresses his/her gratitude for help in the
creation, editing, research, etc. of the book. The author might also mention the support of friends
and family or even other works that may have played a role in support of the book.

Introduction. Different than a preface, the introduction allows an author to explain the goal of
the book as well as the organization and scope of the work.

Prologue. A prologue sets the scene for a story, told in the voice and point of view of a character
from the book.

When next you pick a book, pay attention to how the front matter is handled to get an idea of
how you would like the introductory pages of your book to read.

Part of the content for this material was adapted from an article originally written By Andre
Calilhanna

https://blog.bookbaby.com/author/andre-calilhanna/
https://blog.bookbaby.com/author/andre-calilhanna/

